Cosmolab, Inc., is a leading private label manufacturer of color cosmetics.  Located south of Nashville, Cosmolab is looking to fill a Planner/ Scheduler position.  

TODAY’S DATE:
August 18, 2010
JOB:


Planner/ Scheduler
DEPARTMENT:
Scheduling
LEVEL:

Salaried Exempt
SHIFT:

1st
SUPERVISOR:
Scheduling Manager
# OPENINGS:

1

PRIMARY FUNCTION:

To ensure that production is scheduled in a way that assures on time delivery while maximizing production / capacity efficiency and minimizing inventory.  Proactively identify and facilitate resolution of issues endangering on-time delivery.  Analyze demand and capacity, advising operations management of any issues.
RESPONSIBILITIES

· Schedule capacity through plant maximizing efficiency of equipment and resources; and containing inventory, downtime, changeovers, etc.  Review requirements planning and adjust schedule as necessary.

· Proactively monitor and identify schedule issues, and communicate in advance.   Actively resolve issues which affect delivery dates.  Lead cross functional teams to develop action plans to correct issues affecting delivery date, and follow-up on action plan implementation.  Compile revised ship date list. Conduct thorough root cause analysis on missed ship dates and drive change to resolve these issues.

· Become familiar with complex manufacturing so they can quickly learn capacity and application of equipment and understand manufacturing options to achieve delivery dates and provide flexibility throughout the facility.
· Review production compliance - determine causes of variances and implement changes accordingly.  Review scrap variances, determine root causes and develop action plans to control the process.

· Independently make decisions affecting scheduling.  Actively manage multiple and changing priorities in dynamic manufacturing environment.

· Back up to Master Scheduler/Scheduling Supervisor in acknowledging ship dates 

· Effectively communicate with all  levels of personnel 

· Position is responsible for helping to maintain customer service level of 98% or better
QUALIFICATIONS:

· 3 years experience scheduling in a manufacturing environment, preferably custom products 

· BA/BS Degree in Business or related field preferred

· Strong attention to detail, accuracy is critical

· Excellent analytical skills, specifically with numbers

· Strong leadership skills in areas involving motivation / proactively addressing potential issues, teamwork, change management, and tenacity.

· Demonstrated ability to effectively deal with all  levels of personnel

· Excellent communication, interpersonal & facilitation skills required.   

· Proven ability to manage multiple priorities / tasks simultaneously, and memory skills to stay on top of multiple activities

· Demonstrated independent decision making

· Self directed, team player

· Strong problem solving skills

· Excellent computer skills, and comfort with custom ERP systems

· APICS certification and/or training strongly preferred

· Ability to work until the job is done, more than 40 hours / week as necessary

Cosmolab provides competitive compensation and benefits.  Please send resumes with salary history to Cosmolab, Attn:  Human Resources, 1100 Garrett Pkwy., Lewisburg, TN  37091, or fax (931) 270-4951, or e-mail to humanresources@cosmolab.com
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