
QUANTA MANUFACTURING NASHVILLE
POSITION DESCRIPTION

	Job Title:
	Buyer / Planner


	Exempt:
	X
	
	Non-Exempt:
	


	Department:
	Materials
	
	Reports to:
	Mike Yrigoyen


	Approved by:
	
	
	Date Approved:
	


PURPOSE OF POSITION:
Executes the planning and procurement processes for components for service and repair parts inventory. Identifies material planning process inefficiencies and provides possible solutions for improvements.

ESSENTIAL DUTIES AND RESPONSIBILITIES

· Analyzes MRP output to determine new purchase and push/pull requirements. 

· Ensures inventory availability to support customer service levels.

· Manages supplier relationships and delivery schedules.

· Provides material status and expedites deliveries for critical supply requirements and shortages.

· Manages supplier material return pipeline for credits and repaired materials.

· Creates short and long-term forecasts for planned purchases and repair requirements.

· Manages inventory to defined goals and forecasts future inventory dollars and turns. 

· Generates reports in support of responsibilities. 

· Interacts internally with forecasting, customer service, operations, and engineering to create and maintain an efficient supply chain.

· Use supply chain expertise to continuously improve planning systems and  processes.
MINIMUM REQUIREMENTS

· BS or BA degree –Materials, Operations, or Business, or equivalent experience preferred.

· 2-4 yrs experience and knowledge of a variety of service/manufacturing activities including procurement, planning, and materials management. 

· ERP System experience, SAP is a significant advantage. 

OTHER SKILLS AND ABILITIES

· Proficiency in MS Office software required

· Excellent negotiation skills and problem solving skills with the ability to make independent decisions while working in a team environment

· Excellent interpersonal and communications skills with the ability to interact in a professional manner with both internal and external customers

· Excellent planning and organization abilities.

· Able to complete responsibilities under tight deadlines, even when there are competing requirements and changes in assignments.

· Strong written and verbal communication skills.

· Material Planning: Knowledge of specific supply chain capabilities, strategies and interdependencies to perform short and long-term planning requirements. 

· CPIM/CPM certification preferred.

· Ability to communicate in Mandarin Chinese a plus
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